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Personal Use of Company Vehicle
	Company Name:
	

	Date:
	

	Employee Name:
	


Every year we calculate the amount of personal use of a business auto/truck for employees (including business owners).  This amount is then added to the employee’s W-2 income.  To ensure our calculation is accurate please provide the following:

Total Miles per Company Vehicle for 2008
_________________

Total Business Miles




_________________

Total Personal Miles




_________________

	Employee Signature
	Date


	Authorized Signature
	Date


Please provide a copy of this information for each owner and/or employee using company vehicles and return to us PRIOR to December 20, 2008.  Please call if you have any questions.  Thank you for your cooperation.
Your friends at Granite Payroll Associates.
Revised 2008
Please fax completed form to 617-376-2600
                           P. 617-657-0057
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